Northeast Ohio Regional Sewer District                           2012-13 Watershed Grants Program

Procedural Guide


A. INTRODUCTION


This Procedural Guide is designed to assist you, the Recipient, with the successful completion of your  2012 - 13 Watershed Grant. You may have specific questions that are not answered in this guide. If so, please contact the Watershed Grants Program administrator:

Linda Mayer
Watershed Programs Department

Northeast Ohio Regional Sewer District

3900 Euclid Avenue
Cleveland, Ohio  44115

(216) 881-6600     Fax (216) 881-2738

mackl@neorsd.org
B. PROGRAM ADMINISTRATION


The Northeast Ohio Regional Sewer District (District) is the regional agency responsible for this 2011 Watersheds Grants Program. Under the terms of your project Agreement, the District delegates to you, the Recipient, certain responsibilities for record retention and operation. 

C. RESPONSIBILITY FOR PROJECT COMPLETION


The Recipient is legally responsible to use these grant funds as described in your Agreement with the District. Under the terms of your Agreement, it is the responsibility of the Recipient to carry out the terms of the Agreement. If the District determines that the Recipient has failed to comply with the Agreement it may result in termination of the grant and reimbursement of all or a portion of the disbursed funds to the District. The Recipient will be promptly notified in writing of such findings and given the reason for the actions.
D. GRANT  REPORTING REQUIREMENTS
Report Submission


The Recipient shall provide reports according to the requirements of their Agreement. Reports will provide the financial and progress documentation described herein. 
The quarterly reporting dates are as follows: 

1) First quarterly report due date March 8, 2013 for work completed from November 15, 2012 – February 28, 2013
2) Second quarterly report due date June 7, 2013 for work completed from March 1, 2013 – May 31, 2013
3) Third quarterly report due date September 6, 2013 for work completed from June 1, 2013 – August 31, 2013
4) Final Report due date November 22, 2013 for work completed from September 1, 2013 – November 15, 2013
The semi-annual reporting dates are as follows:

1) First quarterly report due date June 7, 2013 for work completed from November 15, 2012 – May 31, 2013

2) Final Report due date November 22, 2013 for work completed from June 1, 2013 – November 15, 2013
Financial Report Requirement

The Recipient is responsible for the financial management of its approved proposal. Acceptable quarterly financial accounting submissions will include an Expense Report, Time Tracking and Budget Report forms provided on this site. 


Any budget modifications must be approved in writing by the Watershed Grants Program administrator prior to implementation. Any purchases over $100.00 must be approved by the Watershed Grants Program administrator. 
Progress Report Requirement

The Recipient shall summarize accomplishments with respect to objectives, degree of completion, and problems encountered in delivery of work as described in your proposal and detail on the Progress Report form provided on this site. 

Please provide any press releases, newspaper articles, publications, board meeting agendas and other pertinent documentation related to the time frame covered by your progress report. 
