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Media and Community Relations Sponsorship Application 2022
This application is designed to assist us in evaluating your request to become one of our strategic media, community or educational partners.
About the Northeast Ohio Regional Sewer District
The mission of the Northeast Ohio Regional Sewer District (Sewer District) is:
Provide progressive regional management of sewage and stormwater that protects the environment and serves our community.
The vision of the Sewer District is:
Be the environmental leader in enhancing quality of life in the region and protecting its water resources.
About public purpose expenditures
The Sewer District Board of Trustees recognizes that public funds must be spent only for public purposes pursuant to Ohio law. The Sewer District’s Policy for Public Purpose Expenditures (the Policy) establishes guidelines for certain categories of expenditures that meet the following requirements:
1. Directly relate to the Sewer District’s core functions and strategic goals and objectives.
2. Required for the general good of ratepayers and citizens of the region.
3. Support the Sewer District’s mission.
4. Promote the efficient and effective administration of its operations, programs, and employees.
The Policy is intended to comply with Ohio Auditor of State guidance on certain categories of expenditures set forth in the Policy. The complete Policy is available at neorsd.org/PublicPurpose
Registration
Any organization doing business with the Sewer District must be a registered vendor. The organization and/or fiscal agent name listed on the application must match the registration name on file. To ensure prompt issuance of purchase order number, registration must be completed prior to submission of the application. To register, visit neorsd.org/register. Questions about the registration process can be directed to the NEORSD Purchasing Department at 216-881-6600.


Instructions
Complete the application. All fields in red are mandatory. 
· Complete the application and return it via e-mail at outreach@neorsd.org.
· CC Valeria Davis, NEORSD Executive Assistant, at davisv@neorsd.org. 
· In the “Subject” line, include the name of the organization and/or fiscal agent.
What happens once after I submit my application?
If organization/fiscal agent is NOT a registered vendor, the organization must register prior to submitting this application.  Otherwise, the application will be considered incomplete and cannot be fully evaluated. To register, visit: neorsd.org/register. 
Completed applications will be evaluated by the Communications & Media Relations Team. Applications are accepted on a rolling basis but we strongly encourage applicants to submit their applications as early as possible. 
If approved, the Sewer District’s Purchasing Department will issue a purchase order (PO) number; the PO number MUST be included on all invoices. This helps to expedite payment to the applicant. Please do not send invoices to the Sewer District prior to the issuance of the PO number.
Use of Northeast Ohio Regional Sewer District Logo and Name
Please note that the Sewer District has a new logo (shown above). Sponsors must use the new logo and modifications (one-color, stacked version, file format, etc.) will be provided by the Sewer District.
Any use of the Sewer District logo or its name must be approved prior to production of any promotional, outreach or marketing materials. This includes, but is not limited to, printed materials including brochures, banners and fliers; all advertisements including radio, print, television, digital and outdoor; inclusion in presentations (e.g. PowerPoint slides) or event promotion (e.g. signage).  
If you have any questions regarding the application or application process, please contact:
· Jeannie Smith
Senior Manager of Communications and Community Relations, smithjean@neorsd.org
· Jenn Elting
Senior Public Information Specialist, eltingj@neorsd.org
· Jessica Shutty
Community Relations Specialist, shuttyj@neorsd.org
Media and Community Relations Sponsorship Application
DATE: Click or tap to enter a date.
ORGANIZATION INFORMATION
All fields in red must be completed. Submit application to outreach@neorsd.org and CC davisv@neorsd.org. 

☐ YES, I AM A REGISTERED VENDOR. If your organization is using a fiscal agent, only the fiscal agent must be a registered vendor. ALL PAYMENTS WILL BE SENT TO THE FISCAL AGENT.
Organization Name (same as W-9)  	Click or tap here to enter text.
DBA, if applicable 	Click or tap here to enter text.
Address  	Click or tap here to enter text.
City, State and Zip Code  	Click or tap here to enter text.
Phone 	Click or tap here to enter text.
Contact Person	Click or tap here to enter text.
E-mail Address	Click or tap here to enter text.
Additional Contacts	Click or tap here to enter text.

FISCAL AGENT INFORMATION, IF APPLICABLE
☐ Yes, our fiscal agent is a registered vendor.
Fiscal Agent Name (same as W-9)	Click or tap here to enter text.
Address					Click or tap here to enter text.
City, State and Zip Code			Click or tap here to enter text.
Phone 					Click or tap here to enter text.
Fiscal Agent Contact	 		Click or tap here to enter text.
E-mail Address 				Click or tap here to enter text.
Phone					 	Click or tap here to enter text.
Media and Community Relations Sponsorship Application, cont.	
 
REQUESTED SPONSORSHIP
Vendor should provide all information either in this application or on attached proposal. If you are submitting a funding request for more than one opportunity, list each opportunity separately; sponsorship costs must also be line-itemed. 
PARTNERSHIP DETAILS 
This can be on a separate, attached proposal, but all fields in red must be answered.
Project Name						Click or tap here to enter text.
Project Details						Click or tap here to enter text. 
Sponsorship Amount Requested 			Click or tap here to enter text.
Target Audience (e.g. demographics, attendees)
Click or tap here to enter text.
Event Details (if applicable)				
Click or tap here to enter text.
How will this sponsorship be promoted?		
Click or tap here to enter text.
List, in detail, the benefits the Sewer District will receive if the sponsorship is approved
Click or tap here to enter text.
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ADDITIONAL QUESTIONS
CONTRACTS / INSERTION ORDERS
Will the Sewer District be required to sign any documentation from applicant/fiscal agent? If yes, the document MUST be provided no more than three days after the application has been approved.
Yes ☐          No ☐
SEWER DISTRICT LOGO
The Northeast Ohio Regional Sewer District has a new logo, shown above. Any use of the Sewer District logo or its name must be approved prior to production of any promotional, outreach or marketing materials. Vendors are not permitted to modify the logo in any way and any alternate versions (color, typography, stacked logo) will be provided by the Sewer District. Do you need a copy of the new logo? It is available in JPG, EPS or other versions as required, including program logos.
Yes ☐          No ☐
CLEAN WATER FEST
Would your organization like to be an exhibitor at the Clean Water Fest on Saturday, September 17th? This is a free opportunity for all Sewer District partners. 
Yes ☐          No ☐
BATHROOM DECALS
Would your organization want to display NEORSD bathroom decals on bathroom stall doors? 
For examples: neorsd.org/decals
Yes ☐          No ☐


Media and Community Relations Sponsorship Application, cont.	
 
FOR INTERNAL USE ONLY
Assigned to:    Jenn Elting
Is this application approved?    Yes ☒       No ☐
If no, why? N/A
If approved, please answer the following questions:
How do the elements of the application meet the Sewer District’s Public Purpose?
Choose an item.
How do the elements of the application meet the CCR Outreach and Education goals?
Choose an item.
Include a brief descriptive sentence of the application’s elements (for Oracle):
Click or tap here to enter text.
Required requisition language:
The vendor shall provide status reports when requested by the District, demonstrating that the intent of the sponsorship is being met. The vendor shall also provide a final report to the District by the due date stated on the recap form. Failure to comply with all requirements may result in the denial of future sponsorship funding from the District.
Any use of the Sewer District logo or its name must be approved by the Sewer District prior to production of any promotional, outreach or marketing materials. This includes, but is not limited to, brochures, radio or television announcements, digital advertisements, banners, fliers, etc.
All invoices must include purchase order (PO) number.
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